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Memorandum



DATE:	November 5, 2021

TO:	Executive Management			

FROM:	Dorine Villalpando, Payroll Supervisor

SUBJECT:	Personal Use of a City Vehicle

Use of a City vehicle for the purpose of commuting to and from work is a taxable fringe
benefit according to Section 132 of the Internal Revenue Code, and Internal Revenue Service Publication 15-B.

The taxable fringe benefit amount will be determined using the “Commuting Rule Valuation Method”, which states that the value of the commuting use of an employer-provided vehicle is $1.50 per one-way commute, or $3.00 per round trip commute.

In tax year 1992 the City began taking advantage of the “Special Accounting Rule” offered by the IRS. Under this rule, the City changed the fringe benefits year from the standard calendar year, to the period from December 1 through November 30 each year.

Please provide the Payroll Office with a list of all employees in your department that have used a City vehicle for this purpose, along with the number of round trip commutes for this fringe benefit year. As stated above, the current fringe benefit year began on December 1, 2020 and ends on November 30, 2021. Please return this information via e-mail to the Payroll Office at your earliest convenience, but no later than Monday, December 9th, 2021 so the taxable fringe benefit amounts can be added to the 2021 W-2 forms. 

Please respond even if you do not have any employees in this situation.

If you have any questions regarding this request, please contact the Payroll Office at X5358. Thank you in advance for your cooperation and expediency with this request.
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